LOAN REPAYMENT ASSISTANCE PROGRAM

FOR STAFF ATTORNEYS

ST. LOUIS CITY CASA

Program Guidelines

I. Background Information

Loan Repayment Assistance Program Structure

In 2001 City CASA established a fund for the benefit of attorneys who wish to receive financial assistance in the form of a loan for the sole purpose of paying their outstanding educational loan debt.  City CASA designed its Loan Repayment Assistance Program (“LRAP”) to help recruit qualified staff attorneys who, due to existing school loans, would otherwise be unable to consider practicing with City CASA representing children. The program is designed to take advantage of some changes made in 1997 to Section 108(f) of the Internal Revenue Code.  This law now defines as non-taxable the forgiveness of a loan that refinances pre-existing educational loan debt of recipients who perform public service work.

In general, under this structure, City CASA calculates the total amount of assistance that a staff attorney is eligible to receive the first year of employment, makes a loan of that amount to the attorney, then pays out that loan in two installments per year, six months apart, directly to the attorney.  In return, the attorney promises to repay City CASA in full, plus accrued interest, and to meet all terms and conditions of the program.  If the attorney completes two years of service, the total City CASA loan and accrued interest will be forgiven at the end of the two years.
The process then is repeated for the next two year increment.
Unfortunately, there is little authoritative guidance available to determine how best to structure an LRAP to provide the maximum tax benefits to its participants and meet the mandate of the 1997 law.  NAPIL (National Association for Public Interest Law) worked in consultation with legal counsel to design and implement this structure, and they believe this agreement meets the spirit and mandate of the law.  However, neither NAPIL nor St. Louis City CASA can make guarantees about the proper tax treatment of this loan forgiveness program.  Attorneys who receive loan assistance assume the risk and consequences of a future IRS decision that forgiveness of City CASA’s LRAP loan is indeed considered taxable income to the recipients.

Participants who are uncomfortable with this lack of certainty have the option to treat as taxable income the forgiveness of their LRAP loan.  City CASA cannot give any participant legal advice for any questions about his or her particular tax situation.

II. DISCLAIMER

The Board of St. Louis City CASA reviews the program on a yearly basis to determine its continued viability.  By implementing the program, City CASA makes no guarantees as to future funding or permanent existence of the program.  Benefits will be provided only to the extent that funds are available and City CASA LRAP continues to exist.

III. PROGRAM ADMINISTRATION

The Administrative Director has responsibility for administering the LRAP.  Attorneys who wish to participate must complete an initial application. The Administrative Director, consistent with these guidelines, determines which loans are eligible for forgiveness and the loan forgiveness amount to which each Attorney is entitled.  The maximum available to a staff attorney is 8% of the outstanding principal owed divided by the 12 months of the first year of agreement, not to exceed a maximum of $400 per month.
The Executive Director may review extraordinary situations not specifically addressed by these guidelines on a case-by-case basis.

IV. REQUIREMENTS FOR PARTICIPATION

· By participating in the LRAP the attorney makes an initial two (2) year commitment to remain in the employ of City CASA from the date of first eligibility for participation in the program, which is the attorney’s first day of employment.

· All attorneys employed by City CASA on a full-time basis who have outstanding educational loans which become due on or after the effective date of the City CASA LRAP may be eligible.  All educational loan payments that first become due while the applicant is a City CASA employee and that are paid by the attorney are subject to forgiveness. 

· To be eligible to participate in the City CASA LRAP, attorneys must have outstanding debt on eligible loans.  Eligible loans include undergraduate loans, graduate school loans, and loans incurred to take a bar review course.  LRAP will not provide assistance in respect of the following loans:  non-educational debt loans; educational or non-educational loans from family members; educational or non-educational loans commingled with spouses or partners; balance of credit card debt loans. Attorneys may not accelerate payment of loans in order to receive a higher monthly benefit.

· Attorneys will be required to provide documentation of each loan, the specific total amount, the period of repayment, the specific monthly payment amount based on that period, the interest rate, and the specific date that the first or next payment is due.  Attorneys will be required to provide the name and phone number for each lender.  The Application Form describes these requirements in more detail.

· Attorneys seeking to participate in the City CASA LRAP must first apply to and maximize their participation in any other loan repayment assistance program for which they are eligible, such as programs offered through their law school or states.  City CASA will consider other LRAP assistance when calculating the attorney’s LRAP loan eligibility through City CASA, and will reduce the total NAPIL eligibility amount by any amount the attorney is or will be receiving from another LRAP source.  In other words, other LRAP assistance reduces City CASA coverage on a dollar-for-dollar basis.

· Attorneys must apply for the City CASA LRAP by completing an Application Form and by signing a Promissory Note and Loan Agreement.

· Attorneys must provide loan data according to the instructions in the Application Form.

V. APPLICATION PROCEDURE

Attorneys who want to participate in the LRAP must complete an application.

The Administrative Director reviews each application to determine which loans are eligible for forgiveness and the amount of forgiveness available to the applicant.  

VI. DISBURSEMENT PROCEDURE

· The amount of forgiveness available to an Attorney is 8% of the total outstanding principal owed divided by 12 months, not to exceed a maximum of $400/month. 

· Payments are made at the end of each six month period and will reimburse the Attorney for all eligible expenses up to the maximum amount allowable. 

· Before issuing a LRAP check, The Administrative Director must receive proof of:

· loan payments made by the attorney; and

· amounts the attorney receives from any other loan forgiveness program.

· In order to obtain the full benefit of LRAP the attorney must remain with City CASA at least two years.  The Director of Operations will require the attorney to sign a promissory note before issuing a loan forgiveness check.  The attorney must sign the note each time a check is issued.  By signing, the attorney agrees to abide by the terms of the note to repay City CASA for all or part of the LRAP money received if the attorney does not complete his/her two-year commitment to City CASA.

· If the attorney employee resigns or is discharged before the two-year commitment is completed, s/he will be required to repay 75% of the loan assistance payments received back to City CASA or be subject to collection procedures. 

St. Louis City CASA

Loan Repayment Assistance Program

Application and Agreement

NAME:__________________________________  POSITION:____________________

DATE OF INITIAL HIRE:____________

Please list all outstanding educational and bar study loans below:

	Type of Loan
	     Name of 

       Lender
	Unpaid Balance
	Required Monthly

      Payment                          
	Date of First

    Payment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Are you currently participating in any other loan forgiveness program?


Yes____
No____

If yes, City CASA shall require additional information regarding this program, including type of program, loans covered by that program, and monies payable to you (the applicant) under 

that program.

I have attached copies of my outstanding balance, monthly statements and documentation supporting my request for this loan.

I have read and agree to abide by the Guidelines for City CASA’s Loan Forgiveness Program.  I understand that during the first two years of my employment with City CASA, I will be required to sign a promissory note before receiving each loan forgiveness check.  By signing these promissory notes, I understand that if I voluntarily resign or am terminated before the completion of my two-year commitment to City CASA, I must repay to City CASA the forgiveness money I have received, as determined by the Administrative Director in accordance with the guidelines. 

SIGNED:  _______________________________   DATE:  __________________

St. Louis City CASA

Loan Repayment Assistance Program

   PROMISSORY NOTE

Social Security No.____________________

I,  __________________________________, promise to pay to City CASA the sum of the loan amounts that are paid to me and endorsed in the Schedule of Payments set forth below, plus all reasonable attorney’s fees and other costs and charges necessary for the collection of any amount not paid when due according to the terms of this note.

SCHEDULE OF PAYMENTS

	No.
	Cash Payment
	     Signature of Attorney
	   Date
	Total Advanced to Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	


I further understand and agree that:

Repayment

1.  The repayment period begins on the first day of the first month following my termination from full time employment with City CASA, regardless of whether my termination is voluntary or involuntary.  The repayment period shall continue for a period of 12 months.

2.  I promise to repay all amounts due over the course of the repayment period in equal monthly installments.  In no even shall monthly installments be less than $50.00.

3. Upon my termination from full-time employment with City CASA, a schedule of repayment shall be attached to and made a part of this note.

FORGIVENESS

This money is being advanced to me as a loan.  These loans are tied to a two-year commitment to City CASA.  I understand that if I do not remain with City CASA for at least two years, I will be required to reimburse the program for the amounts which have been advanced according to the Guidelines.

I understand that I am receiving a loan which must be repaid and that my rights and obligations under this loan are contained in the above terms.  I have read the promissory note and have received a copy.

Attorney:_________________________       Date Signed:____________  Phone Number:__________

Address:___________________________________________________________________________
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